outdoors
forall

€6 UNB ATIOH Job Title: Program Manager - Lake Sammamish

Job Summary: OutdoorsforAllrecently opened anew adaptive recreation center at
Lake Sammamish State Park.Thisnew location includesan Adaptive Cycling Center, kayaking,paddle
boarding,day campsand group eventactivities.We are seekinga motivated Program Manager to
develop andimplementnew programsand supportoperationsthroughoutthe greaterSeattle area.
We areseekingamanagerwho:
o hastheexperienceand coaching skills to lead these various activities.
e hastheleadership ability to manage ateam ofvolunteersand staffin coaching these activities.
e canserveindividuals from awideagerange and disability type.
e willadministerthe datamanagementofmultiple grantprograms.
e willmaintainand build relationships with localand nationaladaptive recreation organizations to
ensure QutdoorsforAlliskeeping up with industry trends.
e willlead the Lake Sammamish basecamp including staffing, training, facilities,equipment,and
programing.
o willwork with the program directorand staffto develop and implementvolunteertraining for
programsatlake Sammamish.

Additionally, thisrole will collaborate with otherprogram staffto supportOutdoorsforAll’soverall
program operationsin activitiesincluding,butnotlimited to,lesson series for biking,rock climbing,
kayaking,paddle boarding and wintersports.

This positionrequiresahigh levelofautonomy, flexibility,and leadership overprogram coordinators,
interns,and volunteers.This position isdivided between program delivery and administrative tasks,
and attimeswillrequire 70% oftime forprogram deliveryand 30% oftime dedicated to administrative
tasks.

Responsible to: Program Director

Responsibilities
1. Managethe deliveryofOutdoorsforAllprogram activities (emphasison cyclingand kayaking),

including program promotion,planning,staffing,eventlogistics,and evaluation.Including butnot
limited to:

e Adaptive Cycling Center

e GroupPrograms

e Kayaking & paddle boarding

e DayCamps

e Rock Climbing

2. Maintaininventory of QOutdoors for All's fleetofadaptive cycles,kayaksand paddle boards,tools,and
related equipment.

3. Manageexpenseandrevenue budgetforallactivities,including implementation of multiple grants,
financialaid budget,and monthly and annualfinancialreports.

4. Develop and maintain relationships with community partners within goals ofthe Outdoors forAll
developmentand marketing plan.

5. Provide instruction orassistance in variousadaptive sportsand recreationalprogramssuch asskiing,
snowboarding, cycling, mountain biking, hiking, camping,rock climbing and kayaking and paddle
boarding.

6. Overseerisk managementtoensure thatsafetyremainsOutdoorsforAll'sprimary goal.
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Manage,recruit,retain and train Qutdoors forAllprogram volunteers,and group volunteersprovided
by vendorsand partnerorganizations.

Develop,manage,and maintain good relationships with managersand employeesofallOutdoorsfor
All partnerorganizations,including skiareas,parksand recreation departments,and othervendors.
Collaborate with staffregarding facilities,vehicle,equipmentlogistics,and developing promotional
materials.

Prepare program participation reports,assistin compiling demographicdata,and bi-annual
evaluation,grantaudits,grantapplications, marketing,and otherreportsasneeded.

Drive Qutdoors forAllvehicles forthe delivery of programsand directservice programs.

Provide staff assistance forOutdoors forAllspecialeventsasneeded.

Maintain accurate data, record keeping,and correspondence.Inatimely manner,provide Accountant
with receiptsand invoices forprogram operations.

Beapositiverepresentative and promoterofOutdoors forAllprograms,events,and activities.
Comply with Outdoors for All safety and health policiesand procedures.

Participate fullyasamemberofthe Outdoors forAll staffteam.

.0therduties asidentified.

Qualifications

Preferred bachelor’s degree in Therapeutic Recreation, Parks and Recreation Management, or related
experiencein commensurate field.

Preference forindividualwith cycling and adaptive recreation background.

Preferred professional certifications such asa CTRS,PSIA/AASI,ACA,SPI,BICP,PMBIA,USA Cycling, etc.
Minimum oftwo years'experience cycling, mountain biking, skiing,snowboarding,orothersports.
Two yearsofexperience working with people with disabilities.

Two yearsof managementexperience;orprofessionalexperience with increasing responsibilities.
Experience developing and maintaining an expense and revenue budget.
Excellentinterpersonal,verbal,and written communications skills.

Ability to work flexible hours;evening and weekend work required.

. Ability to liftand carry up to 40lbs, liftoverhead, maneuveroveruneven surfaces,operate in program

environments with adverse weather conditions.

.Commitmenttoateam working environment.
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Valid Washington State Driver’s License; mustverify own auto insurance.
Pass Washington state Driver'sbackground check.
Current First Aid card and CPR training (or willingness to obtain within 14 days).

Hiring range:$50,000-%63,000

Status:Full Time. Exempt.

Location:OFA offices and satellite locations (Lake Sammamish and Magnuson Park).

Hours:Dependenton program schedule.Evening and weekend work required.

Benefits:Vacation, Sick Leave,Holiday Pay,MedicalInsurance, retirementplan matching.See
Outdoorsfor AllPersonnelManual.

Application
Toapply,submitanemailed coverletterand resume to info@outdoorsforall.org.
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